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Welcome to UA&P!

Here is a comprehensive guide to 
help you navigate through the 

University’s Student Portal called 
EmpowerED.

https://prod-student.uap.asia/login
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Please check your personal email and look for a message from UA&P Admissions 
containing reminders and your login credentials for EmpowerED.

We strongly suggest that you use a laptop or desktop computer and 
Google Chrome or Mozilla Firefox as browsers for an optimal user experience.



Go to EmpowerED and enter using the login credentials that you received in your 
email. Click the Continue button.

 Link to EmpowerED: https://prod-student.uap.asia

https://prod-student.uap.asia
https://prod-student.uap.asia
https://prod-student.uap.asia


The system will automatically ask for a change in password. Fill in the New Password 
and Confirm New Password, and then click the Change Password button.



You will be asked to log in again. Please use your new password. Click Continue.



1. Submission of Confirmation 
Requirements

for Accepted Applicants



After signing in, the system will launch the Applicant’s Dashboard.

Click the Upload 
Requirements button.



The system will launch the Requirements tab of the Applicant Profile.

You are expected to 
upload some required 
documents.

Use the Click to Upload 
button to select the file/s 
you need to upload.



Once the requirements have been uploaded, the status will change from 
For Uploading to Uploaded. Click on the Next button. 
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1. Tick the checkbox/es 
which applies to you 
under Source of 
Information.

2. Tick the checkbox to 
certify that all submitted 
documents are 
accurate and valid.

3. Click the SAVE button 
to save the record.

The system will inform the 
applicant of the successful 
transaction.

On the next page,



2. Applicant Confirmation Fee 
Payment



Click on Dashboard to take you back to the Applicant’s Dashboard.

You will able to 
process your 
confirmation fee 
payment thru the 
buttons:

A. Upload Proof of 
Payment

or

B. Online Payment
(for Credit Card or Dragonpay)



Fill out the Upload Proof of 
Payment form. 

Click the SUBMIT button.

A. Upload Proof of Payment



The status of the proof of 
payment will be “Open 
Transaction”.

The School Admin will 
verify the submitted proof 
of payment, the status will 
be changed from “Open 
Transaction” to 
“Approved” once the 
School Admin approves 
the transaction.

Refresh the page to check 
the status of the uploaded 
proof of payment. 

Note: Please wait for your 
payment to be confirmed within 3 
to 5 working days.

A. Upload Proof of Payment



B. Online Payment
          via
Credit/Debit Card

Fill out the Online Payment form.

Select Credit/Debit Cards 
(Visa/Mastercard Cards) in 
the Payment Channel

Click the PAY NOW button

The applicant will be 
asked to log in to the 
applicant’s online banking 
to continue the payment 
process.

juan.delacruz@gmail.com



B. Online Payment 
        via
Dragonpay

Fill out the Online Payment form.

Select from the list under 
the Dragonpay channel in 
the Payment Channel

Click the PAY NOW button

The applicant will be 
asked to follow the 
payment instruction 
provided by Dragonpay.

juan.delacruz@gmail.com



After successfully paying the confirmation fee, the applicant should receive via 
their personal email the following:

1. a confirmation email from the University of Asia and the Pacific;

2. an email from The Google Workspace Team regarding the activation of the 
applicant’s new uap.asia email account (within 3 business days) - please see 
instructions on how to activate your uap.asia email here; and

3. an acknowledgement email from the UA&P ICT Helpdesk with instructions on 
how to enter EmpowerED using the applicant’s new uap.asia email account.

Sample screenshots of the aforementioned emails will be shown in the following 
pages.

https://drive.google.com/file/d/1KsC-UXdPxTrSW3Av3l6r5doW942yhcHC/view?usp=sharing


1. Confirmation email from the University of Asia and the Pacific



2. an email from The Google Workspace Team regarding the activation of the your 
new uap.asia email account; and

3. an acknowledgement email from the UA&P ICT Helpdesk with instructions on 
how to enter the student portal using your new uap.asia email account.



REMINDERS

1. Activate your new uap.asia email. (Instructions here)

2. Now that you have your uap.asia email, if at any point in time you 
logged out EmpowerED, you must login again with your new 
uap.asia email address.

3. You get to keep your old EmpowerED password. 

Please note that your EmpowerED password does not necessarily mean that you 
have the same password as your personal or university email password.

https://drive.google.com/file/d/1KsC-UXdPxTrSW3Av3l6r5doW942yhcHC/view?usp=sharing


What if I forgot my password? 
Feel free to change it by clicking on 
the “Forgot your password?” link 
on the login page and following 
instructions sent to your new 
university email.

Still have issues? 
Let us know by sending an email to 
helpdesk@uap.asia or by clicking on 
the jitbit chatbox.

mailto:helpdesk@uap.asia


3. Tuition Fee Deposit Payment



Go to the EmpowerED Student Portal 
https://prod-student.uap.asia

Enter your UA&P email address 
and password.
Click the Continue button.

https://prod-student.uap.asia


The system will launch the Student’s Dashboard



Important Note: Fees reflected are indicative rates. Tuition fee adjustments, if any, shall 
reflect in the assessments page of your EmpowerEd Dashboard by September 2022.

Scroll down to 
see your 
PAYABLES.

Click the Upload 
Proof of Payment 
button to upload 
your proof of 
payment.

https://prod-student.uap.asia/login


The system will display the Upload Proof of Payment form

Fill out the 
Upload Proof of Payment Form 
completely and 
click the SUBMIT button.



The system will close the Upload Proof of Payment form and will display your 
PAYABLES with the uploaded proof of payment.

1. The status of your uploaded 
proof of payment will 
automatically be “Open 
Transaction”.

2. The School Admin will verify 
the submitted proof of 
payment. Once verified, the 
status of your proof of 
payment will be changed to 
“Approved”.

Refresh the page to check the status of the 
uploaded proof of payment. 

Note: Please wait for your payment to be 
confirmed within 3 to 5 working days.



You are all set. 

Watch out for official UA&P announcements.

Check your EmpowerED Student Portal to: 
(1) view your list of subjects and class schedules,

(2) settle your outstanding balances or view your payment history, and
(3) print your Registration Certificate 

by August 2022.

Welcome home, Dragon!


